M MobileEyes TradeMaster, Inc. » 550 Stephenson Hwy., Suite 330 « Troy,
ENABLING A SAFER WORLD MI 48083

Process: Using the MobileEyes Permit Portal

Procedure: Submitting a permit application and plans.
Date Last Updated: 10/9/18

1 To submit a permit application, first select
the City/Dept. that it will go to.* T Sonidlo Fermh foma

User Options Applications
[; H 40 Jaks for my company
e

*To verify that you have the correct job
description, refer to the Fee Schedule in i
the Document Library, located on the Main
Screen.

2 Click Start New Application.

" MEBILE=yes'

User Options

Bl i CryiDapt: mi-omedemo
(German Canstruct

LogOff

Update Account

;;;;;;

Document Library eires

3 Step 1 - Address “’"l‘-'m“”“' Contractor Permit Portal e D
Search for the addl’ess Of the jOb ”_- you New Permit application - Step 1a (Select Address)
enter the street name, matching streets

it 7 Provery oumer 3. Cecupant 4 dob Sotup 5 RedewPrinSubmi

Stroet

search: 1 reed

Reed Stieet | Soulh Reed Cowrt = South Reed Stieet |

Wi | I po p u p . :a’;‘f:gﬂu = Stroet Neme ‘Street Name Suggestions: ]

Click a blue button to use that suggested ratacres | | oew |
street name.
Or click Find Matches.
| can't find the Job-Site Address Main Menu
4 Click Select if you find the address of your | “MBILE: Lofitracio Fevnu Eortal
job in the database. New Permit application - Step 1a (Select Address)
YL — 2. Propaety Ownae 1. Occupant | 4 Job Sthup
If not, click | can’t find the Job-Site ool
(OPTIONAL) * Strant Nama Streat Mama Suggastions:
Address. Swarch: [3 Reed Sireet st suest | SounResdCout | sounge
Find Malches Clear
Address Stroet Zip Code )
0 Reed Street B0226 Salect | J
| cant find the Job-Site Address Main Menu

L—




7 MobileEyes TradeMaster, Inc. * 550 Stephenson Hwy., Suite 330 « Troy,

MI 48083

ENABLING A SAFER WORLD

5 Step 2 — Property Owner
If you know the property owner
information, enter it. (This information is

Help Desk: 866
Emai: helpm

- MEBILE=yes Contractor Permit Portal

New Permit application - Step 2 (Property Owner)

Select the occupant/tenant/suite where
the work is being done.

. [ T—————— R — [T ———
not required.)
Property Owner: | Jefico Pubbc Schools Atn.
Phone {After Hours}:
There may already be information in the e i
database. Update it if necessary. - esm—
Zip ;:: 80401 = |
Emal: |
Click Save & Continue.
‘ Save & Conlinue I 'want o try and find an existing address Main Menu
6 Step 3 — Existing Occupant
o MEBILE:ye Contractor Permit Portal

New Permit application - Step 3a (Select Occupant)

step 9.

Occupants at: 10 Reed Street
. . [ Structury Ouniwum Suite C ""_ ]
Or. C|ICk I ca n't flnd the Occu pa nt. Urenared sfructice (001856 Stein Collages Preschool Commercial Select | J
| can't find the Occupant |] I want to try and find an existing address Main Menu
J
7 Step 3a — New Occupant

If you are working on the entire building, EREE — ]
check the Permit for Bldg She” bOX * New Permit application - Step 3b (New Occupant)

: . . . Y WY 1 Y M b & Racmarps
(Not applicable for residential submittals.)

l Permit for Bldg. Shell?: | l
Then select the Commercial or Residential ~ Occupane Mame:[Buing Shet —_——_—
designation. [ — V]
*lf not Working ona sheII, Sklp tO step 9' Save & Continue | | want to try and find an existing occupant Main Menu
8 If you are working on a particular suite or
tenant space, but that suite or space is
* = MEBILE: s Contractor Permit Portal
vacant, check the Occupant Vacant box.
New Permit application - Step 3b (New Occupant)
w pakr e bz
Then select either Commercial or
Residential.
s "Uinknown'
*If not working on a vacant space, skip to :|
Save & Continue I want to iry and find an existing occupant Man Menu
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Clicking No will give you the options
explained in steps 7-9 above.

9 If you are working on a particular suite or | “MSBILE:« Contrastor Fermit Portal
tenant space, enter that name in the e ok appisaiion ; Siew Su (New Ocmaipentl)
Occupant Name box.* e — = r— LR
Then select either Commercial or [‘i':::;f;::f;i"m'i e ) e ] )
Residential. o — _
e =
*For subdivision residential sprinklers | Swea Conioue | 1wy and e an xing occupant | Wb
only: Occupant name should be listed as:
subdivision name -- plan # with the lot #
listed as the suite, i.e. ABC Village — Plan
1250, Lot 5 (‘lot’ written out where it says
‘suite’).
10 If you select an existing occupant / tenant, ‘
you will be asked if that occupant still o Contracter Fermi Fort! =
occupies the space. If it does, click Yes. P oot %I‘se'ﬁ::f""a’;"swm

Structure

Current or Not?

Does st

Stein Cottages Preschool

Un-named structure iD:1686 il accupy this space/suite?
Yes | No ‘ Cancel

Step 4 - Job Setup

Select the Job Type and enter a description
of the work to be performed. i.e. “Fire
Sprinkler Subdivision Production Home”.
(Refer to Fee Schedule on Main Screen for
job descriptions.)

11

Enter Square Feet and Project Cost.*
*Project cost and square feet can be listed
as 0 as that information is not required for

our review.

Click Save & Continue.

+dob Type: | Remodel (Commercial)

New Permit application - Step 4 (Job Setup)

e A i AR

+ Job Description: Naw sprinkler systam installation.

+ Square Feat: 0
+ Project Cost: $62500

Contractor Comments: Caniractor on this job; Jahn Kelly,

Save & Continua

Selact Occupant Main Manu
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12 | Step 5—Review ™ Job Type: Romodel Cammerca) = ]
$q Ft: 0.00 !

Review the content of your permit Cost: 562 500 00 _
. . Desc: N_ew sprinkher system installation
application.

* = o if you are ﬂmhﬂng fora ﬁe'm" that does not require plans to be subm "’H‘\
If submitting plans electronically, you will [ (el toctonen ik A ialk P
see the Upload Files section. Click Choose et

File. (Plans and supporting documentation,
ie: calc sheets, should be submitted as one

file. Credit card authorizations must be Please attach plans when applying for any of the following permits:
submitted as a se pPa rate file ) . i :::wdol (Commercial, Residential)
\ + System installation or renovation (alarm, sprinkler, ate. /
Find the plans and attach them. To add At least one attachment required.
more than ohe ﬂle, repeat the process. Your application is saved. Click Main Menu if you do not want to submit it yet.
Submit Application Main Menu Delete ‘
Print Preview ]
13 | In this example, the permit applicant has
attaChed pla nsa nd a Sepa rate a p p Ilcatlon Check this box if you are applying for & parmit that does nol require plans to be submitled
that the department requires. Choose File | No file chosen
File ovar 2GB7? Try compress smallodl com

File Name Plans? pload Date

City Application pdf 2252017 72211 AM | pelete

Plans pa 7 202572017 71934 AM | Delate

Please attach plans when applying for any of the following permits:

= New Construction (Commercial, Residential)
dal (C Tl B,

« System in: or (alarm, ate.

Your ication is saved. Click Main Menu if you do not want to submit it

Delete

Submit Application I Main Menu

Print Praview
14 If plans are not required for the permit you

are applylng for' ChGCk the bOX Under l 4 C]:ckmls box if you are applying for a permit that does not require plans to be submitted
Upload Files, then submit the application F—Criose Flle |No flle chosen

without attaching a file. *

Frie over 2G87 Try compress smalipdfl com

-no uploaded files-

*Plans are always required for submittals
with the Sacramento Metropolitan Fire

District. Please attach plans when applying for any of the following permits:

* NewC (C clal, R
. B (O B

» System installation or renovation (alarm, sprinkler, etc.

[ Your is saved. Click Main Menu if you do not want to submit it yet. |

Submit Application l Main Menu Delete

Print Praviaw
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Once submitted, the application will be
listed in the Applications section of your
portal main screen until the department
reviews and accepts it.

User Options

Tom Gorman
{Gorman Constauction)
‘Start New Application
Log OFf

Update Account

Document Library

Contractor Help

Help Videos

ielp Desi: 66-242-5002 (5a-5 EST)

Contractor Permit Portal Ema: Ioelp @mabile-

Applications
CityiDept.{ West Metro Fire Protection District v All Jebs for my company
A Occupaat
St Jab Type: v
Statms: &A1 Uneubet Search Cleear Fillers.

e
Stein Cotlages Preschaol
10 Resd Streat
Lekewood. 0O 80226

16

Once the application is accepted, the job

Help Videos

Definitions for help. (Definitions may vary
from department to department.)

Select the file and please note for
resubmittals, only one file can be uploaded
per submittal. Please combine plans and
submittal documents together before
uploading as one file. If payment is
required, please upload as a second
attachment.

Click Submit.

Revision
* Comection
Part of Last Submittad Plan

will appear in the Active Jobs section of the e
portal main screen.
Schedule Staws: ® Al U Schedulad Unscheduled w Clear Fibers |

Please watch the short Help Videos to [ s e ey

learn more about getting status updates

and requesting inspections for active jobs.
17 | To resubmit corrections or revisions, find .

the job in the Active Jobs section, then e =

. Schedule Status: ® All Scheduled Urschadulad _Semcn | _ Clear Fatars )
click Upload Plans. B
Oren | 2oning checks ot passed ! | Ugload Plans '
18 |Indicate the type of resubmittal. Click e
Original Revision: Change in scope of the project.

i
: Cormection of previously cited deficiencies. No
changa in soops of the project.

Hotes.

[ - Selectafile: Choose File | C2 Comected Plans.paf

:] over 2GB? Ty comprass. smallpdf com

Cancel

[ Submit

)

Please call the Sacramento Metropolitan Fire District if you have any questions at 916-859-4330 or
email us at crrdstaff@metrofire.ca.gov.



mailto:crrdstaff@metrofire.ca.gov

